Use of Technology During the Exams

Use of a Computer 

· The use of a ‘computer’ in this document includes word processors, personal computers (P.C.’s) and any other micro processing devices which produces text. 

· A student using a computer must sit their exam in a separate examination centre

· Details of the type of hardware and software used during the exam should be noted by the invigilator

· The exam file should be opened by the invigilator and saved using the students name or student number

· The students should be provided with a floppy disc / CD which is labelled with the students name / exam details at the beginning of the exam 

· Students should use this floppy disc / CD to save their answers and must hand these up at the end of the examination

· When the examination has ended the completed exam should be printed and signed by the student (or the students P.A.) and invigilator

· Setting up the computer and printing out the completed exam paper should not be considered as part of the examination and therefore should take place outside of the time allocated to the exam and these tasks should take place under the supervision of the invigilator

· If a student is using his/her own laptop all files relating to the subject being examined must be deleted to comply with examination regulations

· Provision should be made to have a computer technician on call in case of any fault with the computer. If time is lost due to a fault the student should be awarded the amount of lost time.

· If a student is using a college PC, the onus is on the college to ensure that any software or AT equipment that the student uses is available on the college PC

· It is the responsibility of the student to be proficient in the use of the computer and appropriate software or any other piece of technology the student wishes to use during the exams

· Any software or AT equipment used by a student during the exam must be approved by the colleges Examination Officer prior to the exam 

The student should be given a copy of the guidelines in relation to using a computer / laptop during an exam  
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