Devising Assessment Briefs for Provider’s Validated Programmes leading to Common Awards System (CAS) Awards
Step 1

Consult the provider’s validated programme and relevant programme module(s).  The programme will have been developed by the provider and validated by QQI. The validated programme includes the following information:
· assessment schedule

· assessment technique(s)

· assessment guidelines and assessment criteria (included in each programme module)
It is important you know this information so that you are assessing in accordance with what has been agreed and validated by QQI.

Step 2

The programme / programme module information is based on the learning outcomes listed in the QQI component specification(s). 
For the CAS awards the learner must be given the opportunity to evidence achievement of ALL learning outcomes therefore the teachers/tutors must devise assessment tasks that will assess the learner’s ability to demonstrate ALL learning outcomes. Teachers/tutors should only assess the learning outcomes from the QQI component specification (referenced in the provider’s validated programme) at the appropriate level. 
Step 3
Refer to the general assessment requirements section and the specific assessment requirements section in the relevant component specification(s) for specific information on assessment.  These will be reflected in the provider’s validated programme. 

Step 4

Read the provider’s validated programme module(s) to ascertain the objectives, indicative content and assessment requirements.  The teacher/tutor will need to write up one or more assessment brief(s) that meet the requirements of the validated programme module (see step 5)
Step 5
Write the assessment brief(s) using the following format:

· Programme Title: the name of the provider’s programme, as validated by QQI
· Programme Module Title: the name of the provider’s programme module(s), as validated by QQI, being assessed in this assessment task/activity  
· Certificate Title and Code: the name of the Minor and/or Major Award to which the programme leads 

· Level: indicate whether Level 1, 2, 3, 4, 5 or 6 
· Assessment Technique: This will be outlined in the component specification(s) and in the provider’s validated programme module(s). 
· Title: (Optional) reflects the topic of this piece of assessment evidence
· Guidelines: outline what the learner is required to do, as per the guidelines in the assessment section of the validated programme module. These should be detailed guidelines on how to complete this piece of assessment. The guidelines MUST be linked to the learning outcomes being assessed (as per validated programme map) as it is the learning outcomes that will guide you about the level and the kind of knowledge, skill and competence the Learner should be demonstrating in the piece of assessment. 

The guidelines may allow for the assessment of one learning outcome, a range of learning outcomes from one component specification or in the case of integrated assessments, a range of learning outcomes across a number of component specifications. 
· Learning Outcomes Assessed: It may be useful to list the learning outcomes from the component specification(s) (referenced in the provider’s validated programme) that are being assessed with this assessment task. As the assessor you will need to tease out what each learning outcome means in terms of the standard the Learner will achieve at this level and how s/he will evidence this standard. This teasing out will have already been done when the programme was written, before being submitted to QQI for validation, therefore it is important to ensure that you are familiar with all information pertaining to the validated programme prior to assessing the learner. 

In this section of the brief, by listing the learning outcomes being assessed in the assessment task, it will make it easier for the external authenticator to confirm that the standard has been reached by the learner and to confirm that all learning outcomes are evidenced in the learner's collection of work. 
· Assessment Criteria: these are statements of the standards against which the evidence produced by the learner will be marked/graded.  This information MUST be taken from the relevant provider’s validated programme module(s)
· Issue Date
· Submission Date: this should be consistent with the provider’s assessment plan for the programme
· Authorship Statement: this is a statement signed by the learner confirming that the assessment evidence submitted is the learner’s own original work
