	Level 2


	Marking Sheet


	Writing M2C02




Learner’s Name: ___________________________ 

PPSN: ________________
	Learning Outcomes

The Learner can: 
	(()
	Explanatory Information (where the evidence for this Learning Outcome can be found in the Learner’s portfolio of assessment)



	W1
	Write notes and messages needed for simple tasks, e.g. addressing an envelope, writing a cheque


	
	

	W2
	Write, including drafting, at least five sentences so that they convey meaning or information, e.g. to a friend arranging a meeting or giving directions


	
	

	W3
	Use the rules of writing appropriately, e.g. spelling familiar words accurately, checking the spelling of less familiar words, using capitals and full stops


	
	

	W4
	Use a range of different forms of writing to suit purpose and audience, e.g. instructions involving three steps, a short journal entry on an event or experience
	
	


(() indicates that the Learner has achieved the Learning Outcome

This is to state that the evidence presented in the attached portfolio is complete and is the work of the named Learner.

Learner’s signature: ________________________________
Date: _______________

Assessor’s signature: _______________________________
Date: _______________

External Authenticator’s signature: _____________________
Date: _______________

