Guidelines for Use of a Reader during an Exam

· A reader is a person who reads the exam paper to students and reads back their answers when the student asks them.

· The reader is only allowed to read what is written down on the exam paper or on the student’s answer sheets. The reader is not allowed add in any other words or give advice to the students on how to answer the questions

· The reader is not allowed interpret exam questions for students

· The reader can repeat the reading of the exam paper / the students answers as often the student wants 

· The reader may, if working with a visually impaired student assist the student using tactile maps, diagrams, graphs and tables to obtain the same information that a sighted person has access to. 

· A reader working with a visually impaired student may give the spelling of a word only if requested 

· A student using a reader must sit the examination in a separate examination centre

· A student using a reader should receive additional time e.g. 10 minutes per hour

· Students may have worked with a reader throughout the year and may want to ask this person to act as a reader during the exams. However it would not be appropriate to have a fellow student or a family member act as a reader during the examination

· The person acting as a reader should be able to read accurately and at a reasonable rate the language associated with the subject being examined

· The reader should read through the whole exam paper at the beginning of the exam so the student can get an overall view of the exam paper. When the student has decided what questions s/he wants to answer they can ask the reader to reread these questions 

· Both the student and the reader should have the opportunity to have practice sessions before sitting the exam

· Any difficulties that arise during the exam should be brought to the attention of the invigilator straight away

· Copies of the guidelines should be given to students, the person acting as a reader and the invigilator
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